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Chief of Police
Assign patrol areas for the town
marshals.

1.

Ensure all laws are correctly input into
the tablets.

2.

Cover areas when the townmarshals
are on break.

3.

Public Works Director & Assistant
Be in charge of recycling and trash pickup.1.
Keep the streets clean.2.
Ensure the safety of citizens during outdoor
events.

3.

Animal Shelter Director
Find lost pets around JA BizTown.1.
Create adoption posters.2.
Make pet toys for each business.3.

Parks and Rec Director & Assistant
Responsible for the beautification on JA BizTown1.
Cutting grass2.
Host our door events3.
Care for the benches and street lights4.
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Editor

 Answer letters to the editor1.

    2.  Write a personal editorial

    3. Make sure the newspaper is completed 
      by the daily deadline. 
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CEO/Franchisee
Obtain Bank Loan1.
Sign lease agreements2.
Supervise and oversee business operations3.
Sign business checks4.
Prepare and give speech during5.
opening town meeting

CFO
Input employee payroll information1.
Print and distribute employee paychecks2.
Keep records of business and expenses
payment

3.

Assist with other business duties when
employees are on break

4.

Notarize documents and student passports5.

Driver/Sales Associate
Greets all incoming customers and provides an
exceptional guest experience.

1.

Receive items from businesses. Package and
deliver throughout the day.

2.

Deliver bounce back flyers to volunteers and
newspaper for end of the day printing.

3.

During the shopping breaks sell items and
encourage citizens to donate .25 to the Start Small
Go Big Program

4.

Shred documents5.

Graphic Designer

Assists Sales Associate with greeting all customers and provides
an exceptional guest experience.

1.

Print Bounce backs.2.
Collect shop logos from each business.3.
Assists with all business needs when time permits. (restock,
cleaning)

4.

Assist customers with purchases.5.
Prepare advertising wall.6.
Design the Logos for each business using editing software.7.
Deliver advertising flyers to local businesses.8.
Review logos for errors prior to printing. Then deliver to each CEO.9.



CEO
Obtain Bank Loan1.
Sign lease agreements2.
Supervise and oversee business operations3.
Sign business checks4.
Prepare and give speech during5.
opening townmeeting

CFO
Input employee payroll information1.
Print and distribute employee paychecks2.
Keep records of business and expenses
payment

3.

Assist with other business duties when
employees are on break

4.

Notarize documents and student passports5.

Quality Engineer
Conduct routine inspections and audits to
ensure products meet established quality
standards and specifications.

1.

Collaborate with production teams to
develop and quality products

2.

Biomedical Engineer
Conduct research and testing1.
Ensure everyone is using proper safety procedures2.
Conduct any and all testing of products from other JA
BizTown businesses

3.

Brand Manager
Enhance brand visibility and recognition.1.
Collaborate with staff to organize an outdoor
demonstration using provided items.

2.

Ensure all products meet Lilly's high standards.3.

Social Impact Director
Develop and implement social impact strategies1.
Build and maintain partnerships2.
Monitor and evaluate program effectiveness3.
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